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How to Update COBRA Subsidy Statuses for the American Rescue Plan
Act (ARPA)

How to run the QB AEIl 2021 Report

1. Select Standard Reports

€21 Imports & Reports >

. To reach the QB AEI Report, go to

AEI 2021 Status Update

S Standard Reports in the portal.

Standard Regryts
Repornt Ir\bu@

Job Queus

2. Select QB AEl 2021 Report

Choose Report Type | chosse
Chooge
Carrier Motifications Pending 1
Choose the report type.
Direct Bill Aging Off
Direct Bl Detadl For ACA
Direct Bl Plan Members
Direct Bl Sommary
Emall Notrficatans Detad
Emaill Motifications Summary
Generated Letiers Detad
Generated Letters Summary
Wember By Postal Code
Member Status
Members Without Plans
LESIELY
Paid Thiough
Flan Rate Rerewal
Proal OFf Mail

0B Al 2021 Repon
O eneficiany Detail For ACA
Cun I Heneficiary Fian Members

Qualified Beneficiary Summary

3. Select Run Report

o]

4. View Completed report in Job Queue
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5. Onthe report, update Column D, or AEI 2021 Status with the correct applicable status:
Unknown, Eligible, Ineligible.
a. Please note, all other fields on the report must remain as is

AEI 2021 Status
INELIGIBLE
ELIGIBLE
ELIGIBLE
ELIGIBLE
ELIGIBLE
INELIGIBLE
ELIGIBLE
ELIGIBLE

6. Once updated, save the file in the .CSV format

How to Import your AEl 2021 Report

1. Select Imports & Reports and then AEI 2021 Status Update

Gimporsthgors > In the portal, under Imports & Reports,

Imports

e select AEI 2021 Status Update.

Account ns
Standard Reports
Report Inbox

Job Queue

2. Select the file from your computer and enter your email

Select File Select the file on
your computer.

AFlatatusugdatedile
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3. Select Run Status Update.
a. You can view update of status on you Job Queue Page
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